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	INTERNSHIP AGREEMENT
	[Host Institution‘s logo]


This Internship Agreement (hereinafter “Agreement”) is entered into on this … day of …, 2015, by and between:
University of Science and Technology of Hanoi, located at Building Education & Service, No. 18 Hoang Quoc Viet Street, Hanoi City, Vietnam, represented by Prof. Lê Trần Bình, Vice Rector (hereinafter “USTH”), and
[Host Institution’s name], located at [address], represented by [name], [title] (hereinafter the “Host Institution”).

USTH and the Host Institution hereby agree as follows:
Article 1. Purpose of Agreement
The purpose of this Agreement is to welcome USTH students  into a public or private lab to accomplish a practical internship in the scope of USTH Master program.
Article 2. Internship Details
USTH and the Host Institution accept and confirm hereunder details pertaining to the internship:

	Student Name: … Date of Birth: …
Address: … Email: … Tel: …
USTH Department: Space & Applications 

	USTH Department Directory Board (Advisor): Dr. Yannick Giraud-Héraud, Director; Assoc.Prof. Phạm Anh Tuấn, Co-director
Department Assistant: Ms. Chu Ngọc Hà
Address: Education & Service Building, No. 18 Hoang Quoc Viet, Cau Giay District, Hanoi, Vietnam - Tel: +84 4 3791 7747

Email: Yannick.Giraud-Heraud@apc.univ-paris-diderot.fr; patuan@vnsc.org.vn; chu-ngoc.ha@usth.edu.vn    

	Supervisor in the Host Institution: …
Address: … Email: … Tel: …

	Internship Assignment: [topic & brief description]
Term of Internship: from [starting date] until [ending date] (included) - [Full time / Part time]


Article 3. USTH’s Obligations
USTH, via the Department Directory board so called hereafter the advisor shall: 

3.1. Certify eligibility for the student registering this internship. Approved student will have appropriate educational background consistent with the internship requirements for participation;

3.2. Assume general responsibility for the pre-internship orientation and instruction of the student;
3.3. Communicate and consult with the Host Institution to facilitate the successful operation of the internship;
3.4. Respond in a timely manner to any complaints concerning the student;
3.5. Cooperate with the Host Institution to resolve any problems arising from the internship.

3.6. Cooperate to ensure that confidentiality about the work of the student will be respected during the evaluation process upon request of the hosting laboratory

3.7. Make payment to the Supervisor in accordance with USTH’s relevant regulations and specific Decision.
Article 4. Host Institution’s Obligations
The Host Institution, via the Supervisor, shall:
4.1. Accept a mutually selected student without discrimination of race, color, gender, creed, national origin, religion, age or disability;
4.2. Accept the primary responsibility for supervision and control of the student at the place(s) of internship, including providing suitable space and resources for the student to complete the internship assignment, giving assignment and guidance necessary for the student to meet the goals of the internship;
4.3. Orient the student to the Host Institution’s applicable rules, policies and procedures;

4.4. Take precautions to provide safety for the student including notification concerning any dangerous conditions or hazards to which he/she may become exposed according to the current law of the country where the place of work locates;
4.5. Discuss the student’s progress, provide evaluation of the student’s performance, and include him as author assigned to USTH or inventor of any publication or patent based on at least in part the work of the student. 
Article 5. Student’s Obligations:
The student shall:
5.1. Comply with applicable rules, policies and procedures of the Host Institution;
5.2. Perform conscientiously under the direction of the Supervisor, submit all reports and assignments as required;

5.3. Complete the internship within the dates specified unless released by USTH and the Host Institution;

5.4. Discuss with and obtain approval of the Advisor and the Supervisor of any proposed revisions to the learning objectives or goals during the internship;
5.5. Report serious problems including physical, safety or personnel to the Supervisor and the Advisor; maintain regular communication with the Advisor;
5.6. Comply with rules of confidentiality as regulated at the Host Institution.

5.7. Comply with the rule and calendar of USTH Master internship to elaborate the internship report and defense

5.8. Acknowlege the host lab and institute and the supervisor in all reports and publications
Article 6. Premature Termination
Should the student fail to observe the rules, and specifically the above mentioned obligations, the Host Institution shall reserve the right to terminate the internship by an amendment explaining its decision after previously informing USTH of the student concerned.

Article 7. Student Status
This Agreement becomes null and void should the student concerned no longer be a student of USTH.

Article 8. Expenses Resulting from Internship
Unless otherwise agreed to or as defined by the law of the country where internship is done, related expenses, including fees for housing purposes, food and transportation, are at the expense of the student. The Host Institution may decide to take care of any of the said expenses at its discretion. 

Should interns be sent on assignments within the framework of the internship, the expenses incurred shall be treated in the same manner as those incurred by the [students/staff] of the Host Institution.

Article 9. Miscellaneous Provisions
This document constitutes the entire agreement between the parties with respect to the subject matter hereof. No amendment to this Agreement shall be of any force or effect unless being made in writing and signed by or on behalf of both parties hereto.

Upon occurrence of any dispute concerning this internship, the parties agree to first use mediation to attempt to settle the dispute before using other established remedies.
This Agreement becomes effective from the date first written above until the end of the internship term, or until terminated as set forth herein. 

University of Science and Technology of Hanoi

[signature, name, title, stamp]

[Host Institution]

[signature, name, title, stamp]

Student
[signature, name]
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